
 

 

 

LAPORAN PRAKTEK KERJA NYATA ( PKN )  

PELAKSANAAN ADMINISTRASI TABUNGAN BATARA PADA 

PT. BANK TABUNGAN NEGARA ( PERSERO ) CABANG 

JEMBER  

 

 

 

Diajukan guna memenuhi satu persyaratan akademik pada  

program Diploma III Ekonomi Universitas Jember 

 

 

 

 

Oleh: 

 

Eka Arief Pamungkas 

NIM : 040803102117 

 

 

 

 

PROGRAM DIPLOMA III ADMINISTRASI KEUANGAN  

FAKULTAS EKONOMI UNIVERSITAS JEMBER 

 2008 



 viii  

DAFTAR ISI 

 

                 halaman 

Halaman Judul ................................................................................................. i 

Lembar Persetujuan ......................................................................................... ii 

Lembar Pengesahan ......................................................................................... iii 

Halaman Motto................................................................................................ iv 

Halaman persembahan ..................................................................................... v 

Kata Pengantar................................................................................................. vi 

Daftar isi.......................................................................................................... viii 

Daftar Lampiran .............................................................................................. xi 

Daftar Gambar ................................................................................................. xii 

Daftar Tabel..................................................................................................... xiii 

I.  Pendahuluan............................................................................................... 1 

1.1 Alasan Pemilihan Judul.............................................................................. 1 

1.2 Tujuan Dan Kegiatan Praktek Kerja Nyata................................................. 3 

1.3 Obyek Dan Jangka Waktu Praktek Kerja Nyata.......................................... 4 

1.4 Bidang Ilmu Yang Digunakan Dalam Praktek Kerja Nyata ........................ 4 

1.5 Pelaksanaan Praktek Kerja Nyata ............................................................... 5 

II.  Landasan Teori .......................................................................................... 6 

2.1 Pengertian Administrasi ............................................................................. 6 

2.2 Ciri Pokok Adminstrasi.............................................................................. 8 

2.3 Tabungan ................................................................................................... 9 

2.4 Pengertian Bank......................................................................................... 11  

2.5 Suku Bunga ............................................................................................... 16 

III. Gambaran Umum Perusahaan .................................................................... 19 

3.1 Sejarah Singkat Dan Perkembangan PT. Bank Tabungan Negara (Persero) 19 

3.1 Sejarah Singkat PT. Bank Tabungan Negara (Persero) ............................... 19 

3.2 Struktur Organisasi PT. Bank Tabungan Negara (Persero) ......................... 25  

3.3 Kegiatan Usaha PT. Bank Tabungan Negara (Persero) ............................... 32 

3.4 Produk PT. Bank Tabungan Negara (Persero) ............................................ 33 



 ix 

3.5 Personalia PT. Bank Tabungan Negara (Persero) ...................................... 39 

IV  Hasil Kegiatan Praktek Kerja Nyata........................................................... 41 

4.1 Pelaksanaan Administrasi Tabungan Batara ............................................... 41 

4.2 Pelaksanaan Administrasi Pengambilan Tabungan Batara .......................... 47 

4.3 Pelaksanaan Administrasi Perhitungan Bunga Tabungan Batara................. 53 

4.4 Pelaporan Tabungan Batara........................................................................ 55 

4.5 Tata Cara dan Contoh Pengisian Formulir Tabungan.................................. 55 

V. Kesimpulan................................................................................................ 65 

 Daftar Pustaka............................................................................................ 67 

 Lampiran ...................................................................................................    


